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Job Title:  Buildings and Grounds Maintenance Worker 

 

Reports To: Superintendent 

 

Supervises: None 

 

Job Goal:   To maintain school buildings and grounds in good condition to ensure 

full and productive use of facilities. 

 

Employment: Hourly wage to be determined by the Board of Education.  Position is 

for 12-months a year and is non-exempt under FLSA status. 

 

Requirements: High school diploma or equivalent.  Preference will be given to 

applicants with a mechanical/electrical journeyman license.  Must 

have a solid understanding of repair techniques and tools for electrical, 

plumbing, and mechanical systems, and woodworking skills are 

desired.  Familiarity with computers and software relating to 

maintenance and inventory as well as communication system is 

preferred.  Must be able to safely and properly operate equipment 

including, but not limited to, tractors, mowers, forklifts, and a wide 

variety of power tools.  Lifting of 50 pounds or more is frequently 

required.  Must be able to obtain commercial driver’s license with air 

brake, passenger, school bus endorsement, and proper Oklahoma 

Department of Education bus driving certification. 

 

GENERAL RESPONSIBILITIES: These statements are intended to describe the 

responsibilities, duties, and skills associated with this position and are not intended to 

represent an exhaustive list of all the responsibilities, duties, and skills required: 

 

 Assist in promoting the safety, health, and comfort of students, employees, and 

visitors on school buildings and ground;  

 Maintain a high standard of safety, cleanliness, and efficiency in all maintenance 

and repair projects; 

 Perform preventive maintenance, repair, and installation in connection with: 

o electrical, plumbing, refrigeration, and HVAC systems, 

o exterior and interior of buildings, and 

o equipment and school grounds; 

 Inspect district facilities, systems, and grounds for the purpose of identifying 

necessary repairs; 

 Install/repair various items such as faucets, urinals, toilets, water fountains, 

cabinets, and fixtures; 

 Repair various items, systems, and components (e.g. roofs, furniture, bleachers, 

fences, playground equipment, doors, door locks, lockers, clogged drains, etc.); 

 Update the Superintendent of facility issues such as climate control systems, 

damages, or pest infestations; 

 Perform grounds work such as mowing, weed eating, and trimming shrubs, and 
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remove snow/ice from sidewalks and parking lots; 

 Move equipment, materials, and supplies around campus, unload deliveries, and 

empty exterior trash receptacles located throughout the district; 

 Work overtime as required by the Superintendent; 

 Respond to emergency situations (e.g. broken/clogged pipes/drains, 

toilets/urinals, faucets/fountains, sprinklers, doors/door locks, etc.) during the 

regular work day and during non-work days, after hours, and on weekends as 

requested by the Superintendent; 

 Act as a substitute bus driver when necessary; and 

 Perform any and all other duties as may be assigned by the Superintendent.   


